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                                           49 Main Road, McLaren Flat SA 5171 

                            Ph:  8383 0143   Fax:  8383 0225 
                         Email:  dl.0250_info@schools.sa.edu.au 

                            Website: www.mclflatps.sa.edu.au 
 
 
 

 
 
 
Dear Parents/Carers of Students at McLaren Flat Primary School, 
 
 

Daily Communication between Parents and Class Teachers 
 
There are many occasions when parents may wish to talk with their child’s class teacher, for a 
variety of reasons. These occasions are very important to all concerned and quality time needs 
to be made available for them to be effective. Please read and consider the following guidelines 
when requesting a meeting time. 
 

1. The communication book/diary can be used for notes that are not urgent or if you wish to 
request a time to discuss matters. Often a written note in the communication book will be 
all that is needed. 

 
2. Parents can phone the school to leave a message about absences or other attendance 

issues or to ask for a teacher to ring them. The school has an answering machine so 
that parents can phone at any time. 

 
3. For issues/needs that may take time or need the teacher to prepare for, parents may use 

the communication book/diary to request a mutually convenient time to meet and to let 
the teacher know what it is you wish to discuss. 

 
4. Class Teachers must be ready to work with students at 8.50am. Teachers may have 

before school yard duty or class preparation to carry out and so may not be able to 
discuss classroom matters at this time. Depending on circumstances and the issue, it 
may be appropriate to use the before or after school time to arrange a mutually 
convenient time to meet with the teacher. 

 
5. If the matter is critical or urgent this should be conveyed to the Teacher, the Principal, 

Deputy Principal or the Office Staff so that the matter can be addressed immediately. 
 

6. For all classroom issues, parents should talk with their child’s class teacher as a “first 
stop”. For broad schooling topics you are most welcome to talk with the Principal. 
Parents wishing to talk with the Principal should contact the Front Office Staff either in 
person or by phone to arrange a meeting time. 

 
 
Building a positive relationship and open communication with your child’s class teacher is an 
important step in assisting them in a successful learning journey. 
 
 
Josh Anderson  
Principal 
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